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Introduction
The Washington County Engineer’s Office receives federal funding through the Ohio Department of
Transportation (ODOT), and when a disaster declaration is declared, the Federal Emergency
Management Agency (FEMA). As a requirement to receive this funding the Washington County
Engineer’s Office must adhere to Title VI of the Civil Rights Act of 1964. Title VI of the Civil Rights Act of
1964 (Title VI) prohibits discrimination based on race, color and national origin in programs and
activities of any entity that receives federal financial assistance.
Specifically, Title VI provides: “No person in the United States shall, on the ground of race, color, or
national origin, be excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any program or activity receiving federal financial assistance.” (42 USC 2000d)
In addition to adhering to Title VI, our agency complies with other related nondiscrimination statutes in
the delivery of our programs and services that provide protections based on disability, age, sex, and lowincome status.

Assurances
The Washington County Engineer’s Office acknowledges that it is a sub-recipient of federal funds
through the Ohio Department of Transportation (ODOT).
As such, the Washington County Engineer’s Office understands it must comply with Title VI of the Civil
Rights Act of 1964 (Title VI) and related statutes, Title 49 of the Code of Federal Regulations (CFR) Part
21 and 23 CFR Part 200, to ensure that no person on the ground of race, color, or national origin, is
excluded from participation in, denied the benefits of, or otherwise subjected to discrimination under
any of its programs, services or activities.
I am authorized to sign this assurance on behalf of Washington County Engineer’s Office. By signing this
assurance, Roger E. Wright, P.E., P.S. agrees to comply with Title VI and related nondiscrimination
statutes.
______________________________________
Roger E. Wright, P.E., P.S.
County Engineer
5/12/2021
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Policy Statement and Notice to the Public
It is the policy of the Washington County Engineer’s Office to assure nondiscrimination in compliance
with Title VI and related nondiscrimination statutes in the delivery of its programs, services and
activities. The Washington County Engineer’s Office provides the notice below to the public to inform
them of their rights under Title VI. The notice is placed on the Washington County Engineer’s Office
website and in the lobby of the main entrance of the County Engineers office.
Your Rights Under Title VI
The Washington County Engineer’s Office operates its programs and services without regard to race,
color, national origin, sex, age, disability, or low-income status in accordance with Title VI of the Civil
Rights Act of 1964 and its related statutes. Any person who believes she or he has been aggrieved by
any unlawful discriminatory practice under Title VI may file a complaint with the Washington County
Engineer’s Office.
For more information on the Washington County Engineer’s Office Title VI/Nondiscrimination Program
and the procedures or to file a complaint, contact Roger Wright, P.E., P.S. Washington County
Engineer @ 740-376-7430 or by email @ rwright@wcgov.org. You may also visit our administrative
office at 103 Westview Avenue, Marietta, OH 45750. For more information, visit washingtongov.org
and navigate to the County Engineer webpage, Title VI plan.
A complaint may be filed directly with the Ohio Department of Transportation online at
http://www.dot.state.oh.us/Divisions/ODI/EqualOpportunity/Pages/TitleVI.aspx or by using the
following contact information: Ohio Department of Transportation, Office of Equal Opportunity, 1980
West Broad Street, Mail Stop 3270, Columbus, Ohio 43223; 614.466.3264; Toll-Free: 1.877.845.5058;
Ohio Relay Service: 1.800.750.0750.
A complaint may be filed directly with the Federal Highway Administration online at
https://www.fhwa.dot.gov/civilrights/file/titlevi.cfm or by using the following contact information:
Federal Highway Administration, Office of Civil Rights, 1200 New Jersey Avenue, SE, 8th Floor E81-105,
Washington, D.C. 20590; 202.366.0693; FHWA.TitleVIcomplaints@dot.gov.
Si necesita información en otro idioma, comuníquese con:
Roger E. Wright, P.E., P.S.,
Ingeniero del condado de Washington
Coordinador del Título VI
103 Westview Avenue, Marietta, OH 45750
740-376-7430
rwright@wcgov.org
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Overview of Agency & Title VI Coordinator
The Washington County Engineer’s Office is responsible for maintaining 341 miles of two-lane county
roads and 379 bridges. The work of the Office is typically undertaken in remote or rural areas or small
unincorporated villages where population density is extremely low. In partnership with area vendors,
contractors, and ODOT the Washington County Engineer’s Office works to rebuild and maintain County
infrastructure. The Washington County Engineer’s Office staff works together with a variety of
consultants and professionals to develop multiple contracts throughout the year for public bidding, all
under the direction of the County Engineer.
Title VI prohibits the discrimination of contract bidding and awarding. The Title VI coordinator for the
Washington County Engineer’s Office is:
Roger E. Wright, P.E., P.S.,
Washington County Engineer
Title VI Coordinator
103 Westview Avenue, Marietta, OH 45750
740-376-7430, rwright@wcgov.org

Training
Designated employees of the Washington County Engineer’s Office have taken part in Title VI training
provided through the Ohio Department of Transportation in 2020. In addition to the ODOT training, the
Washington County Engineer’s Office designated staff also take part in any other Title VI training offered
from any other entity to Washington County. Currently, the Engineer’s Office staff takes part in Title VI
training as directed by ODOT in order to maintain Local Let qualifications. As requirements are added or
modified the Engineer’s Office staff will update policy and procedure, along with taking updated training
as it becomes available.

Complaint Procedure
Any person who believes that he or she has been excluded from participation in or has been denied the
benefits or services of any of our programs or activities based on race, color, national origin, sex, age,
disability, or income status may file a complaint of discrimination under Title VI, other nondiscrimination
statutes, and executive orders. A complaint must be filed no later than 180 days after the date of the
last instance of alleged discrimination.
A person can file a formal complaint, by accessing Washington County Engineer’s Office complaint
form located at washingtongov.org and navigating to the County Engineer webpage and accessing the
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complaint form posted with the Title VI plan posted at the County Engineer webpage or mail in a
written complaint to:
Washington County Engineer
103 Westview Avenue
Marietta, OH 45750
Phone: 740-376-7430 – Attn: Washington County Engineer Roger Wright
The Washington County Engineer’s Office also accepts complaints in alternate formats including by
telephone and in-person.
Additionally, a complaint may be filed directly with the Ohio Department of Transportation online at
http://www.dot.state.oh.us/Divisions/ODI/EqualOpportunity/Pages/TitleVI.aspx or by using the
following contact information: Ohio Department of Transportation, Office of Equal Opportunity, 1980
West Broad Street, Mail Stop 3270, Columbus, Ohio 43223; 614.466.3264; Toll-Free: 1.877.845.5058;
Ohio Relay Service: 1.800.750.0750.
Further, a complaint may be filed directly with the Federal Highway Administration online at
https://www.fhwa.dot.gov/civilrights/file/titlevi.cfm or by using the following contact information:
Federal Highway Administration, Office of Civil Rights, 1200 New Jersey Avenue, SE, 8th Floor E81-105,
Washington, D.C. 20590; 202.366.0693; FHWA.TitleVIcomplaints@dot.gov.
The following information must be included when filing a complaint:
-

Complainant’s contact information
Basis of complaint (e.g. race, color, national origin)
Person and/or agency alleged to have discriminated
Date(s) the alleged discrimination occurred
Explanation of what happened

Once the formal complaint is received, the Washington County’s Engineer Office will send an
acknowledgement letter within 14 business days, and then forward to ODOT for further review.
The Washington County Engineer’s Office maintains a list of any complaints filed against our
agency that allege discrimination based on race, color, national origin, sex, age, disability, or lowincome status as it relates to our programs and services whether initially filed with our agency,
with ODOT or FHWA, or with another entity (e.g. – Court of Common Pleas).
Name of
complainant

Date
(Month,
Day, Year)

Basis for Complaint
(race, color, national
origin, sex, age,
disability, or lowincome status)

1.
2.
3.

*Appendix B – Full Log
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Summary

Status

Action(s)
Taken

Data Collection and Analysis
The Washington County Engineer’s Office has developed procedures for collecting and analyzing data of
the participants and beneficiaries of our programs and services we provide. We review this data to
identify any indicators of potential discrimination whether intentional or a result of disparate impact.
The Washington County Engineer’s Office utilizes U.S. Census data, community surveys as needed for
specific projects, and public meetings to collect demographic, socio-economic data, languages spoken,
age distribution, and any other relevant project data. Once this data is collected it is compared to a
variety of factors, such as Ohio’s median household income, to determine eligibility for particular
programs and / or the need for assistance. Analysis of the current United States Census Bureau Quick
Facts, see Appendix C, has not identified any indicators of potential discrimination with current
programs and practices.

Public Involvement and Language Assistance
It is necessary to establish a public involvement plan that demonstrates how the Washington County
Engineer’s Office engages with minority and the LEP populations. Our public involvement plan includes
the following:
The Washington County Engineer’s Office public engagement and outreach efforts are as follows:
•

•
•

Public Meetings are held at or near the project location to facilitate involvement of those
directly impacted while ensuring the meeting location is geographically and structurally
accessible to all
Creating a project specific webpage and posting all notices and project specific items on this
webpage
Visit the Township Trustee meeting in which the project site is located and providing project
information to this specific township to share with others as requested

Limited English Proficiency (LEP)
On August 11, 2000, President Clinton signed Executive Order 13166, entitled ‘Improving Access to
Services for Persons with Limited English Proficiency.’ The Executive Order requires Federal agencies to
examine the services they provide, identify any need for services to those with limited English
proficiency (LEP), and develop and implement a system to provide those services so LEP persons can
have meaningful access to them. This order applies to all state and local agencies which receive federal
funds. The guidance of this order outlines the following four factors to conduct an LEP assessment.
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1) Determine the number or proportion of LEP persons served or likely to be encountered
in the eligible service population
2) Assess the frequency with which LEP individuals come in contact with your programs,
activities or services
3) Consider the nature and importance of the programs, activities or services provided
4) Evaluate the resources available and associated costs of providing interpretation and
translation services

Summary of the Four Factor Analysis
The Washington County Engineer’s Office has determined that the language(s) other than English that
is/are most likely to be encountered by employees of the Washington County Engineer’s Office is/are
Spanish. The methodology used to make this determination is as follows: use of the U.S. Census Bureau
data for Washington County, Ohio, see Appendix C. The current data indicates a 1.2% Hispanic or Latino
origin for the population of Washington County, the highest percentage amount amongst the Race and
Hispanic Origin categories.
The Washington County Engineer’s Office would provide translated vital documents and interpretation
services to any LEP group that comprises approximately 100 or less low-income single language minority
households. For the purpose of the LEP Plan a low-income household refers to a household at or below
125% of the poverty level. In review of the U.S. Census data the Washington County Engineer’s Office is
not likely to impact or serve an LEP population with its specific programs and services. A request for
language assistance services has not been received by the Title VI coordinator in the twenty years
served with the Washington County Engineer’s Office. Based on current census data stated above, it has
been assessed that rarely would the Washington County Engineer’s Office come into contact with LEP
individuals with our current programs.
The programs, activities, and services provided by the Washington County Engineer’s Office are critical
components of the transportation infrastructure for the population of Washington County which lives
and works outside cities or other incorporated municipalities in the county. In consideration of that
importance, the Title VI Coordinator, with assistance of office staff, assess the frequency with which LEP
individuals contact the Washington County Engineer’s Office. Any request for LEP assistance is tracked
and reported to the Title VI coordinator, and reviewed annually. In addition, the Washington County
Engineer’s Office participates in the ODOT Disadvantaged Business Enterprise (DBE) Program in
accordance with all ODOT requirements when utilizing federal funding. When utilizing local funding the
Washington County Engineer’s Office has historically interacted and contracted with small business and
ODOT minority contractors.
The Washington County Engineer’s Office will periodically monitor the LEP population of those served or
those who could be served by the Washington County Engineer’s Office. In particular updated U.S
Census Bureau data for Washington County will be analyzed as it is released. If it is determined that
other LEP language groups are seeking services or are potentially eligible to receive services provided by
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the Washington County Engineer’s Office, the Engineer’s Office will adjust its methods and services to
serve the new population accordingly. Any new LEP populations will be reflected in the next LEP plan.
The Washington County Engineer’s Office, at no cost to the LEP individuals or families, will provide
interpreter services to all LEP individuals or families applying for, participating in programs, or receiving
services through the Washington County Engineer’s Office by a verbal agreement with the Modern
Language Department at Marietta College, Marietta, Ohio. This agreement was made with the
understanding that the College would provide the Engineer’s Office with interpreter services on an “as
needed basis”. The Washington County Engineer's Office will contact the Modern Language Department
in order to obtain the name and contact information for the needed language in the event that we
would require the use of the interpreter services. Marietta College is able to provide interpreter services
for the following languages: Spanish, Chinese, and Portuguese. In the event that the Washington County
Engineer’s Office would require an interpreter for a language other than those listed and provided by
Marietta College, the Washington County Engineer's Office would contact Language Line Solutions,
Teleinterpretors at 1-800-752-6096 for immediate interpretations via the phone.
The Washington County Engineer’s Office addresses phone calls and voice mail by LEP individuals in the
following manner. Marietta College would be contacted for the use of providing interpretation services
by phone which would be done via a conference call if possible.
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Appendix
Appendix A – Assurances
As part of its assurance to comply with Title VI, as provided by DOT Order 1050.2A, the Washington
County Engineer’s Office includes the following nondiscrimination language in its bid documents and
contracts.
For bid documents:
The Washington County Engineer’s Office in accordance with Title VI of the Civil Rights Act of 1964 (78
Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies all bidders that it will
affirmatively ensure that any contract entered into pursuant to this advertisement, all bidders including
disadvantaged business enterprises will be afforded full and fair opportunity to submit bids in response
to this invitation and will not be discriminated against on the grounds of race, color, national origin, sex,
age, disability, low-income status, or limited English proficiency in consideration for an award.
For contracts:

During the performance of this contract, the contractor, for itself, its assignees, and successors
in interest (hereinafter referred to as the "contractor") agrees as follows:
A. Compliance with Regulations: The contractor (hereinafter includes consultants) will
comply with the Acts and the Regulations relative to Non-discrimination in Federallyassisted programs of the U.S. Department of Transportation, and Washington County as
they may be amended from time to time, which are herein incorporated by reference
and made a part of this contract.
B. Non-discrimination: The contractor, with regard to the work performed by it during the
contract, will not discriminate on the grounds of race, color, or national origin in the
selection and retention of subcontractors, including procurements of materials and
leases of equipment. The contractor will not participate directly or indirectly in the
discrimination prohibited by the Acts and the Regulations, including employment
practices when the contract covers any activity, project, or program set forth in Appendix
B of 49 CFR Part 21
C. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding, or negotiation made by the contractor for work
to be performed under a subcontract, including procurements of materials, or leases of
equipment, each potential subcontractor or supplier will be notified by the contractor of
the contractor's obligations under this contract and the Acts and the Regulations relative
to Non-discrimination on the grounds of race, color, or national origin.
D. Information and Reports: The contractor will provide all information and reports required
by the Acts, the Regulations, and directives issued pursuant thereto and will permit access
to its books, records, accounts, other sources of information, and its facilities as may be
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determined by the Recipient or the Washington County Engineer to be pertinent to
ascertain compliance with such Acts, Regulations, and instructions. Where any information
required of a contractor is in the exclusive possession of another who fails or refuses to
furnish the information, the contractor will so certify to the Recipient or the Washington
County Engineer, as appropriate, and will set forth what efforts it has made to obtain the
information.
E. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the
Non discrimination provisions of this contract, the Recipient will impose such contract
sanctions as it or the Washington County Engineer may determine to be appropriate,
including, but not limited to:
a. withholding payments to the contractor under the contract until the contractor
complies; and/or
b. cancelling, terminating, or suspending a contract, in whole or in part.
F. Incorporation of Provisions: The contractor will include the provisions of paragraphs one
through six in every subcontract, including procurements of materials and leases of
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant
thereto. The contractor will take action with respect to any subcontract or procurement as
the Recipient or the Washington County Engineer may direct as a means of enforcing such
provisions including sanctions for noncompliance. Provided, that if the contractor
becomes involved in, or is threatened with litigation by a subcontractor, or supplier
because of such direction, the contractor may request the Recipient to enter into any
litigation to protect the interests of the Recipient. In addition, the contractor may request
the United States to enter into the litigation to protect the interests of the United
States.

AND

During the performance of this contract, the contractor, for itself, its assignees, and successors
in interest (hereinafter referred to as the "contractor") agrees to comply with the following nondiscrimination statutes and authorities; including but not limited to:
Pertinent Non-Discrimination Authorities:

•

•
•
•
•

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),
(prohibits discrimination on the basis of race, color, national origin); and 49 CFR
Part 21.
The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42
U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has been
acquired because of Federal or Federal-aid programs and projects);
Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on the
basis of sex);
Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended,
(prohibits discrimination on the basis of disability); and 49 CFR Part 27;
The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits
discrimination on the basis of age);
Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended,
(prohibits discrimination based on race, creed, color, national origin, or sex);
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•

•

•
•

•

•

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975
and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms
"programs or activities" to include all of the programs or activities of the Federal-aid
recipients, sub-recipients and contractors, whether such programs or activities are
Federally funded or not);
Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on the
basis of disability in the operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 1213112189) as implemented by Department of Transportation regulations at 49 C.F.R. parts 37
and 38;
The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123)
(prohibits discrimination on the basis of race, color, national origin, and sex);
Executive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, which ensures discrimination against minority
populations by discouraging programs, policies, and activities with disproportionately high
and adverse human health or environmental effects on minority and low-income
populations;
Executive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency, and resulting agency guidance, national origin discrimination includes
discrimination because of limited English proficiency (LEP). To ensure compliance with Title
VI, you must take reasonable steps to ensure that LEP persons have meaningful access to
your programs (70 Fed. Reg. at 74087 to 74100);
Title IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq).
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For real estate instruments Washington County inserts the following into instruments transferring real
property:

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED
UNDER THE ACTIVITY, FACILITY, OR PROGRAM
The following clauses will be included in deeds, licenses, leases, permits, or similar instruments
entered into by the (Title of Recipient) pursuant to the provisions of Assurance 7(a):

A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs,
personal representatives, successors in interest, and assigns, as a part of the
consideration hereof, does hereby covenant and agree [in the case of deeds and leases
add "as a covenant running with the land"] that:
1. In the event facilities are constructed, maintained, or otherwise operated on
the property described in this (deed, license, lease, permit, etc.) for a purpose
for which a U.S. Department of Transportation activity, facility, or program is
extended or for another purpose involving the provision of similar services or
benefits, the (grantee, licensee, lessee, permittee, etc.) will maintain and
operate such facilities and services in compliance with all requirements
imposed by the Acts and Regulations (as may be amended) such that no
person on the grounds of race, color, or national origin, will be excluded from
participation in, denied the benefits of, or be otherwise subjected to
discrimination in the use of said facilities.
B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Nondiscrimination covenants, (Title of Recipient) will have the right to terminate the (lease,
license, permit, etc.) and to enter, re-enter, and repossess said lands and facilities thereon,
and hold the same as if the (lease, license, permit, etc.) had never been made or issued.*
C. With respect to a deed, in the event of breach of any of the above Non-discrimination
covenants, the (Title of Recipient) will have the right to enter or re-enter the lands and
facilities thereon, and the above described lands and facilities will there upon revert to and
vest in and become the absolute property of the (Title of Recipient) and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause
is necessary to make clear the purpose of Title VI.)
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For real estate instruments for the construction, use, or access to real property Washington County
inserts the following:

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED
UNDER THE ACTIVITY, FACILITY OR
PROGRAM

The following clauses will be included in deeds, licenses, permits, or similar
instruments/agreements entered into by (Title of Recipient) pursuant to the provisions of
Assurance 7(b):

A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs,
personal representatives, successors in interest, and assigns, as a part of the consideration
hereof, does hereby covenant and agree (in the case of deeds and leases add, "as a covenant
running with the land") that (1) no person on the ground of race, color, or national origin, will
be excluded from participation in, denied the benefits of, or be otherwise subjected to
discrimination in the use of said facilities, (2) that in the construction of any improvements
on, over, or under such land, and the furnishing of services thereon, no person on the ground
of race, color, or national origin, will be excluded from participation in, denied the benefits of,
or otherwise be subjected to discrimination, (3) that the (grantee, licensee, lessee, permittee,
etc.) will use the premises in compliance with all other requirements imposed by or pursuant
to the Acts and Regulations, as amended, set forth in this Assurance.
B. With respect to (licenses, leases, permits, etc.), in the event of breach of any of the above
Non discrimination covenants, (Title of Recipient) will have the right to terminate the
(license, permit, etc., as appropriate) and to enter or re-enter and repossess said land and
the facilities thereon, and hold the same as if said (license, permit, etc., as appropriate) had
never been made or issued.*
C. With respect to deeds, in the event of breach of any of the above Non-discrimination
covenants, (Title of Recipient) will there upon revert to and vest in and become the absolute
property of (Title of Recipient) and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a
clause is necessary to make clear the purpose of Title VI.)
D
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Appendix B – Complaint Log

Name of
complainant

Date
(Mont
h, Day,
Year)

Basis for Complaint
(race, color, national
origin, sex, age,
disability, or lowincome status)

Summary

1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
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Stat
us

Action(s) Taken

Appendix C –

United States Census Bureau –
Quick Facts for Washington County
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Appendix D –

Title VI Non-Discrimination Complaint Form

TITLE VI/NONDISCRIMINATION COMPLAINT FORM
The Washington County Engineer’s Office is committed to ensuring no person will be denied the
benefits of, be excluded from participation in, or be subjected to discrimination under any
program, service, or activity based on race, color, national origin, sex, age, disability, lowincome status, or limited English proficiency. Title VI/Nondiscrimination complaints must be
filed within 180 calendar days from the date of the alleged discrimination.
Complainant Name: ____________________________________________________________
Address: ____________________________________________________________________
City, state, zip code: ___________________________________________________________
Telephone number: (home)______________(cell)_________________(work)______________
Are you filing this complaint on your own behalf? Yes____ No____ If no, please indicate the
name of the person for whom you are filing and why you have filed for a third party:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Please indicate why you believe the alleged discrimination occurred:
Race Color National Origin (Race, Color, and National Origin fall under Title VI of
the Civil Rights Act of 1964)
Gender/Sex Age Disability Low-Income Status Limited English Proficiency
Date and place of alleged discriminatory actions. Please include earliest date and most recent
date of discrimination: ___________________________________________________________
______________________________________________________________________________
Please describe the circumstances of the alleged discrimination. Describe as clearly as
possible what happened and why you believe you were discriminated against based on your
protected status (e.g., race, color, national origin, etc.): _________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Were there any witnesses to your alleged discrimination? Yes__ No____ If yes, provide their
name(s) and phone number(s): _____________________________________________________
What remedy are you requesting? Please be specific: _________________________________

______________________________________________________________________________
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Have you filed, or intend to file a charge or complaint regarding the matters raised in this
complaint with any other agencies or courts (federal, state, or local)? Yes____ No____
If you have already filed a charge, or complaint please provide the following:
Agency/Court: ___________________________ Date filed: _____________________________
Address: ______________________________________________________________________
Case Number: ___________________________ Attorney Name: _________________________
Status of case: ___________________________ Attorney Phone Number: _________________
Please provide any additional information that you believe is relevant to this complaint;
attach additional documentation which supports your allegations if needed.
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Sign and date this form and send all documents to:
Washington County Engineer
103 Westview Ave
Marietta, Oh 45750
Or via Email
wce@wcgov.org
Signature: ___________________________________________ Date: ____________________
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